Required upon arrival

Required for registration

Registrar

Registered in Genius

A

Peyton Hyde
Stephanie Rosera

*DD Form 2992*
(AFOM 102, AMP 201, AMP
202)

USAFSAM Course Enrollment
Verification Form

Registered for Class (loaded into OTA)

AMP/AMIP l

Courses

TRQI = Peyton Hyde

TRQI Notified

AF Form 4394: User
Agreement

AF Form 4433: Mobile Device
#1-6, 13-14

USAFSAM Rules of Behavior

Cyber Awareness Certificate

OGME submits names, dates to registrar
*Include MI and civilian email address*
POC: Peyton Hyde, Kerry Schooler
Usafsam.edm.coursescheduling@us.af.mil

Coordinator notifies student to
self-enroll in Genius

l

|

AFPC Notified (POC Lt Col Dawn Tanner)

RIP Generated—>UTM per PASCODE

v

Program
Coordinator

Intermediary

*To Be completed by a flight
surgeon




| AD/Mil | / \ »

notice

CC approves/signs AFIT Approves (jen Blanchard)
Centrally Funded RIPs returned to Centrally Funded RIPs returned to
711HPWtdytoschool@us.af.mil 711HPWtdytoschool@us.af.mil

|
[ oA generated & emalled to menber | l—




.

l Travel

*




|

[ Provides civilian email ]

address

l

/
USAFSAM UTM: SSgt Joshua
D Barnett
(joshua.barnett.15@us.af.mil)

UTM requests RIP directly from
Mr. Larry Cardiff

UTM sends R‘iP securely to
student
(https://safe.apps.mil/)

"l

~

)



mailto:joshua.barnett.15@us.af.mil

Annotate
completion of
each step in
Tracker

OGME PC Duties

OGME submits names, dates to registrar
*Include MI and civilian email address*
POC: Peyton Hyde, Kerry Schooler
Usafsam.edm.coursescheduling@us.af.mil

l

PC emails students Genius link and instructions

2
l weeks
later

Confirms student is enrolled in class through Geniuss
https://usafsam.geniussis.com

30d
prior to
course

Yes l

Confirms Student Receives RIP &

v

v

Notify Registrar of
Error(s)

Travel is Approved (email/phone)

Troubleshoot Error(s) in
Process



https://usafsam.geniussis.com/

UTMs

USAFSAM: SSgt Joshua D Barnett
(joshua.barnett.15@us.af.mil)

Langley: ?? 757-225-?777
McGuire: 609-754-3019?
Scott: ??



mailto:joshua.barnett.15@us.af.mil
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